
FY 17 CSP 

Grantee Meeting 

Department of Community 
Resources & Services  

 

September 21, 2016 



Welcome 

Congratulations to our FY 2017 Community 

Service Partnership Grant Recipients!   
 

We are looking forward to another great 

year of partnership with this year’s 

committed group of recipient organizations 

as you each provide critical services to the 

Howard County community! 



 

Megan Godfrey Jackson, Manager 

Community Service Partnership Program 

 

Office of Community Partnerships 

Department of Community Resources & Services 

6751 Columbia Gateway Drive, Suite 300 

Columbia, MD 21046 

 

mgodfrey@howardcountymd.gov 

410-313-5996 

410-313-6424 (Fax) 



FY17 CSP GRANTS  
AWARD RECIPIENTS 

 35 CSP Grant Recipient Organizations 

 Total Investment of $7,031,454.00 
 

GRANT TYPES 

 Operating Grants 

 One-Time Grants 

 Plan to End Homelessness (PEH) Grants 
 

GRANT YEAR 

 County Fiscal Year 2017 

 July 1, 2016 – June 30, 2017 







Expenditures 

 Grant funds are expected to be expended as 
shown in the Budget Form  

 

 Notification of modification to the Budget Form: 

 Notification required for modifications of less 
than 10% of a line item 

 Complete the CSP Budget Modification Form 
(both pages) 

 Submit completed form to the CSP Grant 
Manager  

 Form may be submitted via email 

 



If the amount 

listed in this 

column changes, 

a budget 

modification is 

required. 



Expenditures 
 Request for modification to the Budget Form: 

 Required for modifications of 10% or more of any 
line item 

 Complete the CSP Budget Modification Form  

 Submit completed form to the CSP Grant 
Manager  

 Must be approved prior to initiating the change 

 Form may be submitted via email 

KEEP IN MIND: 

 10% is a cumulative value for each line item over 
the grant year 

 All successive budget modifications should be 
reported in the same budget modification chart 
with new cover form 

 



*Please explain in detail the reason 

for the budget modifications 
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A new cover form is required for 
each budget modification 



A & B should 
reflect your initial 

approved budget 

B C D E F G H I J A 

Complete C & 

D for initial 

budget 

modification 

IF a 2nd budget 

mod is 

required, 

complete E & F 

IF a 3rd budget 

mod is required, 

complete G & H 

I & J will 

calculate 

automatically 

 

Cells in J will 

automatically 

turn yellow if 

modifications 

reach 10% of 

the line item 

This form serves as Budget 

Modification SECTION 1 



ACTIVITIES 

 Each Grantee’s “Activities” have been individually 
defined in the Performance Measures Chart  
 

 Requests for modification to your Performance 
Measures Chart: 

 Must be submitted in writing to the CSP Grant 

Manager 

 Must be approved prior to initiating the change 

 Requests may be submitted via email 



Staffing Changes 

 Notification of Staff Changes: 

 Notification only required for directly related staff 

 Requested within 10 day of Grantee being made 

aware of the change 

 Must be submitted in writing to the CSP Grant 

Manager 

 Notification may be submitted via email 

 Should the information on the CSP Grant - Point of 

Contact Form change the form shall be updated 

and resubmitted to the CSP Grant Manager 

immediately. 

 



DISBURSEMENTS 

 Disbursement policy:  

 

 

 

 

 

 

 

 
 

 

 

Award Amount Disbursement Schedule 

Under $25,000 Annual 

Under $100,000 Semi-annual 

Under $300,000 Quarterly 

$300,000 and over Monthly 



DISBURSEMENTS 
 Disbursement Process: 

 

 

 

 

 

 

 

 

 

 Disbursements will be released automatically as 
schedule in the Grant Agreement. 

 Outstanding or incomplete reports at the time of 
disbursement shall result in the delay of disbursement.  

 

 

 
 

 

 



REPORTS 

 Reporting policy:  

 

 

 

 

 

 

 Reporting Process: 

 Reports shall be due 15 days following the close of the 

quarter 

 Submit reports to the CSP Manager 

 Reports may be submitted via email  

 Use updated FY17 report forms 

 Unsigned reports will be considered incomplete 

 

 

Award Amount Reporting Schedule Reports Due 

Under $300,000 Semi-annual Jan 15, 2017 & July 15, 2017 

$300,000 or more Quarterly 
Oct 15, 2016; Jan 15, 2017;  

Apr 15, 2017; July 15, 2017 



REPORTS 

All CSP Report Forms are available on the CSP page of the 

Howard County Website. 

 

 CSP Operating Reports include: 

 CSP Narrative Report 

 Expenditure Report 

 Financial Reports (most recent GRANT AWARD year to 

date) 

 Budget Modification Form (if applicable) 

 

MSC PARTNER’S REPORT NO LONGER REQUIRED 

 



CSP Webpage 

https://www.howardcountymd.gov/De

partments/Community-Resources-and-

Services/Office-of-Community-

Partnerships/Community-Service-

Partnership-Grants-Program   
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IMPORTANT DETAILS 

 Record Retention – 3 years from the end of the grant year 
 

 Monitoring (Site Visits) – The County shall conduct a monitoring 
visit with each grantee over the course of the Grant Period. 
 

 Grantee Certifications– Grantee must maintain status as a 
nonprofit entity 
 

 Financial Audit – Depending on the amount of annual 
contributions received, Grantees are responsible to submit 2 
copies of an IRS Form 990, Annual Financial Review, OR an Annual 
Audit. 

 Submit copies to Megan Godfrey Jackson, CSP Manager  

 Both copies are DUE March 1st, 2017 
 

 Insurance  –  Grantee shall obtain and maintain general liability 
insurance 

 



FY18 Sneak Peek 

We are going online! 

 

https://hcg.fluidreview.com/ 


